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Version control 
Version Changes Date 
v0.1 Document created 13/01/2026 

 
 

Instructions 

Access the e:Vision task 
You can access the Academic Portal from e:Vision. Then click the tile titled 
“Dissertation Progress Check: List of my Dissertation Students” to view the dissertation 
students attached to your record. 
 
Please note that the tiles you can see are dependent on your role, therefore they may 
differ from the screenshot below. 
 

Access issues 
Dissertation Supervisor lists are maintained at School level. If there are access issues, 
please contact your School Office directly. 
 

https://evn.napier.ac.uk/test/sits.urd/run/siw_lgn
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Depending on the dissertation module, the list of students may be extensive. You can 
use the search bar on the right to search by student name or ID number. Alternatively, 
you can sort the table by clicking the column headers (an arrow icon will appear when 
you do this). 
 

 

View checks at a glance 
You can quickly view the status of the monthly checks for each student by clicking the 
“i” icon next to “View Checks”. 
 

 
 
 

 
 
 
To add a progress check, click the “Add Check” button on the far right of the screen. 

 
 
Select the month that the progress check refers to 
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If you have engaged with the student in the month 
If you have engaged with the student in the month, fill in the date and type of contact 
fields. 
 
Click “Submit” to confirm your selections. Please note that once submitted, the details 
can no longer be amended. 
 
 

 
 
Click “Process Another for This Student” if you wish to record another progress check 
for the same student. Otherwise, you can exit the task or look up a different student. 
 

 
 
 

If you have NOT engaged with the student in the month 
If you have NOT engaged with the student in the month, choose the most appropriate 
reason and provide details as to why the meeting didn’t take place.  
 
Please note that these details will be automatically shared with the Visa 
Compliance team if the student is a Visa holder. This is for engagement monitoring 
purposes as required by the Home Office. 
 
Click “Submit” once you are done. Details cannot be amended once submitted. 
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